CURRICULUM - VITAE

Niladri Bhowmick

OBJECTIVE :

Better opportunity, good growth prospective and continuity to achieve higher goals.

WORK EXPERIENCE   :

I) Presently working as Accounts Manager at Marks and Spencer Reliance India Pvt. Ltd.

Job Responsibilities :

·  Managing Capex Accounting for over 90 stores spread across India, ensuring asset creation are in synchronization with GL account
·  Ensuring payments are done to the vendors with due adjustments against advances, TDS compliance and provision adjustments 

·  Validation of PO for the outside vendors towards material and services procured  
·  Doing GL analysis at month end for necessary capitalization. 

·  Doing reconciliation between GL account and FAR 
II) I was associated as Assistant Manager-Commercial Operation at Gurgaon with Reliance Jio Infocomm Ltd from November 2012 to October 2019.
Job ResponsibilitAies :

· Worked as Real Estate Commercial   for entire Delhi NCR region . 

· Managed Real Estate intricacies including ensuring timely payments, reconciliation , resolving vendor related issues, ensuring all statutory compliances.
· Preparing and monitoring monthly and other periodical MIS 

· Managed team of 4 people for meeting the above stated responsibilities 

· Was selected as part of Inter State Real Estate Audit Team by Central Management as part of Internal Control Process. 

III) I was associated with Standard & Poor’s South Asia Pvt Ltd in Noida as Accounts Administrator from 11th July 2011 till 23rd Nov 2012. 
Job Responsibilities :

· Worked in Lawson for core accounting related activity .

· Responsible for Service Tax payments , ensuring correct availment of Input Credit  and also for periodic filing of Returns, Tax deduction on payments to vendors , ensuring deposit of TDS on time and filing of TDS Returns
· Laisoning with Internal & Statutory auditors and responding to the queries so put forth .
· Reporting to India Controller and US management on the monthly deliverables.
IV) I have worked for Genpact India Pvt Ltd in Gurgaon from 11th of June 2010 till 08th of July 2011 as Assistant Manager .

Job Responsibilities :

· Worked in  CTI on client specified platform which involved accounting for   projects to which client was involved into . 

· Responsible for managing team of 6 people , taking into reports on daily basis , resolving on desk querries etc 

· Evaluation of performance on monthly basis and deciding regarding   monthly incentive .
· Attending conference calls with clients , listening to their suggestions , requirements and working towards areas of improvements 

· Reporting to client and higher management regarding the status of deliverable which involved calculation of revenue from projects , tenant adjustments , bank reconciliation, tenant ledger reconciliation , invoice clearance etc . 
V)
I was associated with Thomas Cook India Ltd in New Delhi as Accounts Executive from 16th July 2006 to 9th of June 2010. 
Job Responsibilities :

· Worked in SAP FICO Module for all core accounts related activities.  
· Responsible for treasury management for Delhi  NCR region which includes arranging funds , analyzing the utilization and variances , reviewing the currency holdings position , maintaining adequate bank balances etc .
· Responsible for Service Tax payments including correct claiming of inputs  and also for periodic filing of Returns.
· Involved in preparation of monthly Bank Reconciliation Statements, review of Trail Balances, sending periodical MIS to Head Office 
· Liasioning with Internal & Statutory auditors and responding to the queries so put forth. 
· Responsible for monitoring vendor payments , involved into vendor reconciliation and the resolving incidental queries so arising .

VI)   I have worked as an Accounts Assistant in OBEROI FLIGHT SERVICES, and was posted    in New Delhi from 15th December, 2005 to 24th April, 2006.

Job Responsibilities: 

· Preparing all Bills Receivables towards various clients of the company.

· Scrutinizing bills of Vendors & making payments of the same.

· Periodic monitoring and scrutinizing the inventories of the company.
VII) I have worked as Consultant in the Accounts/Finance Department of RELIANCE INFOCOMM LIMITED, in Jamshedpur from 9th December 2002 to 15th July, 2004.

Job Responsibilities :
· Worked in SAP FICO Module for all accounting transactions.

· Preparing the invoices taking the effect of taxes wherever required , making requisite journal entries, bank payment entries, assigning cheques, arranging for on time payments.

· Providing explanation to queries of Head Office regarding various accounting issues.

· Verification of bills raised by the vendors and employees and.their settlement 

· Extensively involved in the preparation of Bank Reconciliation Statement 

· Sending periodical MIS to the Regional as well as Central Head Office as have been asked from time to time.

· Responsible for the verification of the petty cash transaction.

· Preparing the monthly Fund Request.
VIII) Previously I had worked   as an Audit Assistant in   M/S   MANJEET KUMAR VERMA  &  CO, RANCHI for one year after my CA articleship period.
Duties Performed

· Finalization of accounts of various firms , private limited companies .
· Communicated with the internal auditors , management regarding various audit issues
· Examined journals vouchers , scrutiny of ledgers , cash flow statements , bank reconciliation statements , physical verification of assets .
· Assisted in preparing Project Reports of various clients
ACADEMIC QUALIFICATION   :

Course


:

B.Com, from IGNOU in 1999.

PROFESSIONAL   QUALIFICATION  :

	               NAME OF THE COURSE
	      INSTITUTION
	  YEAR  OF  PASSING

	a) C.A. Intermediate

b) Career Diploma In Computer
	I.C.A.I.

ZED POINT
	NOV.’2002

SEP.’1999




PERSONAL INFORMATION      :

FATHER'S NAME


:
Late Shri A. K. Bhowmick

DATE OF BIRTH


:
2nd October, 1977

SEX




:
Male

MARITAL STATUS


:
Married

LANGUAGES KNOWN


:
Hindi, English, Bengali

